
Concurrent Subdivision & Concurrent Commercial Plan Review Process

Application

Receives application, 
plans, fees and date 

stamps

Permitting 
Coordinator

Gives Planning 
Form to Planning 

Services 

Permitting 
Coordinator

Assigns 
application

LDS Engineer

Enters project 
information in 

AMANDA

DRC Coordinator

Processes check 
& mails receipt

Permitting 
Coordinator

Prepares distribution 
memo & faxes memo 

to applicant

DRC Coordinator

Prepares and 
sends package to 
DRC members for 

review

Permitting 
Coordinator

Creates file and 
updates tracking log

DRC Coordinator

Review plan and 
enter comments in 

AMANDA 

DRC members

Reviews, checks 
legal and fee. 

Returns file to LDS 
Engineer

Survey & Mapping

Prepares consolidated 
letter and e-mails to 

applicant

DRC Coordinator

Copies and mails 
letter to applicant 

LDS Office 
Supervisor

Denied

Revises plan?

Applicant 

End

Yes

Prepares approval 
letter and gives it 
to LDS Engineer

DRC Coordinator

Copies and 
distributes letter 

and plans

LDS Office 
Supervisor

Approved

Sends copy of plans 
to Survey & Mapping 

for scanning

LDS Office 
Supervisor

No

Development Review Committee (DRC) Members
- Transportation Planning
- LDS Engineer
- Utilities
- Health
- Tree Protection
- Water Resource
- Resource Protection
- Zoning
- Forestry Public Works (if needed)
- Design Standards (if needed)

- Landscape
- Stormwater or Public Works Stormwater
- Fire
- Historical (1st review only unless insufficient)
- SCAT (1st review only)
- Planning Services (if needed)
- Traffic Operations (if needed)
- FDOT (if needed)
- Road Program (if needed)
- Parks (if needed)

1/9/06

Signs approval 
letter

LDS General Mgr
Prepares 

approval packet & 
signs plans. Gives 
packet to LDS GM

LDS Engineer

Returns scanned 
plan to LDS Office 

Supervisor

Survey & 
Mapping

End


